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SECTION-1
TABLE — A: TIME AND WORK FRAME

SUPPLY OF MANPOWER

ENGAGEMENT OF LABOUR FOR THE WORK REPAIRS TO
BIRPOL GATE AND WEST SIDE BASTION ST FATEHPUR
SIKRI, AGRA

MANUAL BIDS SHALL NOT BE ACCEPTED.

CRITICAL DATE SHEET

Bid Start Date

ﬂ id Document Download / Sale Start Date

Bid Submission Closing Date
Technical Bid Opening Date
Financial Bid Opening Date/Time

After Opening Technical Bid

',
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The Archaeological Survey of India Agra Circle, Agra invites Online Bids in the prescribed form
_under the double Bid system i.e. technical and Financial Bid for Execution of work REPAIRS TO
BIRPOL GATE AND WEST SIDE BASTION ST FATEHPUR SIKRI, AGRA
1. The system of e-tendering shall be adopted as double Bid. Tender documents may be

downloaded from CPPP site https://eprocure.qov.in/eprocure/app as per the schedule as given in
CRITICAL DATE SHEET.
2. Bid Submission:

Applicants/ intending or interested Bidders are invited to submit their online proposal after
carefully reading the Request for Proposal (RFP) by providing necessary document and submission
of BOQ. Such proposal are to be submitted online within the stipulated date and time as mentioned
in the Tender Document and as given in CRITICAL DATE SHEET. Bids shall be submitted online
only at CPPP website: https://eprocure.qov.in/eprocure/app.

Bid documents may be scanned with 100 dpi with black and white option which help in reducing size
of the scanned document.

3. Earnest Money Deposit:

CIRCLE, 22 MALL ROAD, AGRA on or before Tender opening date/ time as mentioned in critical
date sheet.

The offer without EMD will be rejected summarily. EMD s to be supplied by all the bidders except
those who are registered with Central Purchase Organization, National Small Industries
Corporation (NSIC)/ MSME or Who have submitted Bid Security Declaration.

4. Tender cost Of Tender: RS. 23,39,514/- (Rs. TWENTY THREE LAKHS THIRTY NINE
THOUSAND FIVE HUNDRED FOURTEEN ONLY)

-:Contact Details:-

Contact Person SUPERINTENDING ARCHAEOLOGIST
SUPERINTENDING ARCHAEOLOGIST,
ARCHAEOLOGICAL SURVEY OF INDIA, AGRA CIRCLE, 22

MALL ROAD,AGRA

e-mail — circleagra.asi@gov.in

Address for communication
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FILE NO-03/FTS/27/2023-2024/W
GOVERNMENT OF INDIA
HRA ARBR
Office of the Superintending Archaeologist

Archaeological Survey of India

Agra Circle, 22 Mall Road, Agra 282001

HITRT 7S, 22 AT RV, AFRT 282001
NOTICE INVITING TENDER

fAfa=T sz e

The Superintending Archaeologist, Archaeological Survey of India, Agra Circle, Agra, invites e-tender on
the behalf of the President of India, through CPP Portal for the following works as per specification given
below under the work REPAIRS TO BIRPOL GATE AND WEST SIDE BASTION ST FATEHPUR SIKRI,
AGRA from the registered contractors of appropriate registration Authority.

2. Firm/Agency should have GST registration and Pan Card.

@.Wﬁ/qﬁ?ﬁa}wvﬁowoé’rodvﬁmmﬂﬁﬁl

3- The Firm/agency should have registration in EPF, ES| and Labour department.

nw/m%ws‘mm.mmwwmﬁmﬁwmm.

4-The Firm/Agency should have income tax return for three financial year 2019-2020, 2021-2021 and
2021-2022. (A.Y. 2020-2021, 2021-2022, & 2022-2023).

9. %/ Toil @ 9 Ay a 2019-2020, 2020—2021 TG 2021—2022 (Farfeor o 2020-2021, 2021-2022, v 2022-
2023 ) 1 3mMAHR Red w_1 7 =1y |
5. The firm/agency should have average annual financial turnover during financial year ( 2019-

2020, 2020-2021 and 2021-2022), should be at least 30% of the tender cost i.e. Rs. 7,01,854/-. A
certificate in this regard issued by the CA has to be submitted.

S B /o @ g 3 Ry q8) (2019—2020, 2020—2021 g 2021-2022) & ARM 3 aiffd axigR Afer

Wﬁrﬁmﬁmsoﬁm@mﬁuﬁm7,01,854/-m¢ﬁoqommmmw$mﬁuﬁa
BHRAT BT |

following. : - oxintong,

A. Three completed work for Supply of Manpower each costing not less than the amount eq Ww
: . @/ B~ \ O

Estimated tender cost i.e. Rs. 9,35,806/- O ¢

G,

OR
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B. Two completed work for supply of manpower each costing not less than the amount equal to 50% of the
estimated tender costi.e. Rs.11,69,757/-

o On completed work for supply of Manpower each costing not less than the amount equal to 80% of the estimated
tender costi.e. Rs.18,71,611/-

s.aﬁ?ﬁawﬁmﬁﬁwmmﬁm(srmmﬁaﬁn EEEARE Prin faeet egerery sref-aporero s v
F9TTg ﬁﬁ%ﬁﬁm%%qm9wm9ﬁ)w%mmaaﬁ%ﬁrm$ﬁaﬁmwm

&t W%W%SO%%WWﬁW?ﬁ@ﬁWWQﬁEﬁﬁWWSHE{F?TWEI
11,69,757/-

T
%ﬁ.W%W%SO%%WWWWH,GH/-mﬁﬁwaﬁwwﬁm&rﬁﬁaﬁm

o s |
The eligible Contractors may upload their tender documents online only at CPPP website: https:// procure.
gov.in/ eprocure /app. upto 15:00 hours of 17/01/2024which will be opened on dated 18/01/2024at 15:30
hours.

915 3HIR dadd o o W dewrge http:/leprocure. ov.in/eprocure/app w g3 fAfdeT ey
fesis 17/01/2024at 15:00 o& AATATZT A PR T g o fadis 18/01/2024at 15:30 GIAT SITQT |

TENDER COST RS. 23,39,514/- (Rs, TWENTY THREE LAKHS THIRTY NINE THOUSAND FIVE
HUNDRED FOURTEEN ONLY)

RI— %0 23,39,514/- (%0 A5w wrg STl §9R I &) wleg LIE))

EARNEST MONEY RS. 58,488/- (FIFTY EIGHT THOUSAND FOUR HUNDRED EIGHTY EIGHT ONLY)
9T R~ %0 58,488/- (%0 3i6TaT B R W ot A )

(Exemption as per rules)

The earnest money should be in the form of FDR drawn in favour of the “SUPERINTENDING
ARCHAEOLOGIST, ARCHAEOLOGICAL SURVEY OF INDIA” Payable at Agra of any scheduled bank
guaranteed by the Reserve Bank of India and enclose with the tender.

prescribed form will be liable to be summarily rejected.

mwgﬁa%%vmwwo%mmmmwmwmam&m&mw
Wlwéﬁﬁaﬁﬁﬁmwwmmmﬂwgﬂm,mmﬁw,mw,m
Eﬁwﬁﬁa‘rﬁﬁwﬁfamﬂﬁawﬁ%l

Conditions and tender forms can be downloaded from our AS| website www.asiagracircle.in and e-
portal eprocure.gov.in. w.e.f. 22/12/2023 to 17/01/2024upto 15:00 hours of each day.

ffder et va gum wmRy JevIge Www.asiagracircle.in s e-portal eprocure.gov.in. & fR=iw
22/12/2023 3 s 17/01/2024upto 15:00 7o a SSArE by o Jag &
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Tender documents are available in the ASI website Www.asiagracircle.in and e-portal eprocure.gov.in.
The bidder must attach the copy of EMD should be deposited in AS|, Agra Circle Agra on or before the date of
opening the tender,

IR QI adeor, sy o) J9EIge www.asiagracircle.in 3 e-portal eprocure.gov in. R
%WW%IMWW@W%W@WWWH%WWW,
ST & IHT AR A 9y o ey gy |

QRIS
NAME OF WORK: REPAIRS TO BIRPOL GATE AND WEST SIDE BASTION ST
FATEHPUR SIKRI, AGRA

1- All documents to be uploaded in CPPP portal properly.
2- This is not an item wise bid. The L1 will be selected depending upon the overall lowest bid of all the

3- Payment shall be made by service provider to casual labors by 7" of Every Month through
Electronic transfer without waiting for the Bill of the past month to be cleared.

technical bid section.

6- In Case of tie among L1, the firm/Agency/Contractor who have completed more work orders in the
last 3 financial years i.e. 2019-2020, 2020-2021, and 2021-2022 for providing manpower
mason/bandhani/beldar (Skilled/Semi-skilled/Unskilled labour) OR completed composite
conservation work at Monument/heritage site amounting to minimum 30% of the tender cost in a
single work order will be declared L1 for the purpose of award of Contract. (Completion certificate
with execution amount in rupees to be attached)

7- In case of further tie, the Bidder having maximum average turnover during the three years i.e. (2018-
2019, 2019-2020 and 2020-2021) will be declared L1.
8- The Applicable rates as approved by CLC (Chief Labour Commissioner) Government of India,

increased time to time must be protected and ensured accordingly.

Superintending Archaeologist
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1. :
"LAKHS THIRTY NINE THOUSAND FIVE HUNDRED FOURTEEN ONLY)

2, Tender document consisting of the detailed plans, complete specifications, the schedule of quantities of the various items of work to be done, and the set of conditions of
contract to be complied with by the person whose tenders may be accepted. The tender forms can be downloaded from our website- www.asiaqracircle.in and e-

portal eprocure.gov.in from 22/1 2/2023 to 1 7/01/2024

2 (a) The site of the work is available, or the site for the work shall be made available by the department.
1. The Contractors should upload their tender documents online only at CPPP website: https://eprocure.gov. in/eprocure/app. upto 15:00
hours of 1 7/01/2024which will be opened on dated ] 8/01/2024at 15:30 hours.

2. The time allowed for the work will be 1 50 days Which will be reckoned after fifteen days from the date of issue of order to commence work,

3. The contractors should quote in figures as well as in words the rate and amount tendered by them. The amount for each item should be worked out and the requisite totals
given.

5. Issue of tender form will be stopped one days before the date fixed for opening of tender.

6. Earnest money amounting of RS, 58,488/- (FIFTY EIGHT THOUSAND FOUR HUNDRED EIGHTY EIGHT ONLY)

(unless exempted) in deposit at call received/FDR of scheduled bank guaranteed by the Reserve Bank of India must accompany each tender.

7. The contractor whose tender is accepted (unless exempted ) will be required to furnish by way of security deposit for the due fulfillment of his contract.

) In the case of works costing upto Rs. 1,00,000/- to 10% of the tender cost of work put to tender.

1) In the case of works costing more than Rs.1,00,000/- and upto 2,00,000/- to 10% on the first Rs.1,00,000/- and 7 % on the balance.

1) In the case of works costing more than Rs.2,00,000/-, 10% on the first Rs.1,00,000/-, 7 % on the next Rs. 1,00,000/- and 5% on the balance amount.

8. The security amount will be deposited by contractor in the form of FDR/CDR of any Bank RBI pledged to the Superintending Archaeologist, Archaeological Survey of
India, Agra Circle, Agra. Earnest money deposited at the time of tender, will be treated as a part of the security deposit. The security amount will also be accepted in the
shape of Government securities. Fixed deposit receipt of schedule banks will be accepted for this purpose provided confirmatory advise is forthcoming from the Reserve
Bank of India.

13. On acceptance of the tender, the name of the accredited representative(s) of the contractor who would be responsible for iaking instructions from the Engineer in charge

14-Special care should be taken to write the rates in figures as well as in words and the amounts in figures only, in such a way that interposition is not possible. The total
amount should be written both in figures and words. The case of figures, the word Rs. should be written before rupees and word (P) after the decimal figures e.g. 2.15 p and
case of words the word (Rupees) should proceed and the word ‘only’ it should in variably upto decimal places. While quoting the area in the schedule of quantities the word

money absolutely.
19. Contractors exempted from payment of Earnest money and Security Deposit in individual cases should attach with the tender an attested Copy of Competent authorities
letter exempting them from the payment of Earnest Money and Security Deposit and should produce the original whenever called upon to do so.

A sum of Rs, (Rupees
earnest money and a sum of Rs
fail to deposit the amount of secl
that the said President of India or his successor in office shall
further agree that the said President of India or his successor i
aforesaid.

SIGNATURE AND ADDRESS OF CONTRACTOR:

PANNO. * oomimceme : Phone NO.---------... =  Mob. No. :
Signature & address of witness to signature of tenderer.
1«

2.
The above tender is hereby accepted by me on behalf of the President of India
Dated 2019

Signature of the officer by whom
THE TENDER IS ACCEPTED
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FILE NO-03/FTS/27/2023-2024/W
GOVERNMENT OF INDIA
OFFICE OF SUPERINTENDING ARCHAEOLOGIST
ARCHAEOLOGICAL SURVEY OF INDIA
AGRA CIRCLE, THE 22 MALL ROAD, AGRA

DATE OF OPENING: 18/01/2024 at 15.30 Hrs. TENDER DOWNLOADED TILL 17/01/2024at 15.00 Hrs.
NAME OF WORK: REPAIRS TO BIRPOL GATE AND WEST SIDE BASTION ST FATEHPUR SIKRI, AGRA

I/We hereby tender for the President of India of the materials described in the under mentioned memorandum according to the specification
within the times specified and at the rates specified therein subject to the conditions to the contractor: -

MEMORANDUM
() EARNEST MONEY RS. 58,488/ (FIFTY EIGHT THOUSAND FOUR HUNDRED EIGHTY EIGHT ONLY)
(Il) SECURITY DEPOSIT Rs.1,23,976.00 (Rs. ONE LAKH TWENTY THREE THOUSAND NINE HUNDRED SEVENTY SIX) ONLY.

() PAYABLE IMMEDIATELY ON THE ACCEPTANCE OF THE TENDER (SECURITY DEPOSITED) ---
(IV) PERCENTAGE TO BE DEDUCTED FROM BILL: Income tax and other taxes as applicable by the government

(V) PLACE OF WORK- FATEHPUR SIKRI, AGRA.

Description of Labour Quantity Rate| [Tota
(in amount
words)|, b,
Skilled Labour (Mason) (Rate including EPF, ESI, Service 780
Charge and GST

Semi Skilled labour (Black Smith) (Rate including EPF, ES|, Unit
Service Charge and GST

Unskilled Labour (Beldar) (Rate including EPF, ESI, Service
Charge and GST

SIGNATURE OF CONTRACTOR

REPAIRS TO BIRPOL GATE AND WEST SIDE BASTION ST FATEHPUR SIKRI, AGRA
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(TECHNICAL ELIGIBILITY CRITERIA)
ELIGIBILITY CERTIFICATES TO BE ENCLOSED BY THE COMPANY/

documents (self-attested copy)

Enclosed [ PAGE NO.'
Yes/No Of Bid
Document

T
DOCUMENT TO BE

PROVIDED

The Company Firm/Agency should be registered with the Copy of Registration Yes/No
appropriate  registration Authority and have their certificate to be
office/Branch Office must be located in Agra. provided
The Firm/ Agency/ Contractor should be registered with Copies of valid Yes/No
GST as well as EPF ang ESlI registration. Registration Certificates

to be provided
The Firm/Agency should have Income Tax Return for Copy of I.T.R for Yes/No
three financial year 2019-2020, 2020-2021 and 2021- financial year 2019-
2022 (A.Y. 2020-2021, 2021-2022 & 2022-2023). 2020, 2020-2021 and

2021-2022 (A.Y. 2020-
2021, 2021-2022 &
2022-2023).

The firm Agenc
Issued by Labour

y should have registration Certificate
Department and Pan Card.

Yes/No

7 .

Copy of valid
Registration Certificate
should be provided
Copy to be provided.

The firm/agency should have average annual financial
turnover during Three financial year (i.e. 2019-2020,
2020-2021 and 2021-2022), should be at least 30% of the
tender cost i.e. Rs. 7,01,854/-, A certificate in this regard
issued by the CA has to be submitted.

Copy of Work Order
along with completion
Certificate issued by
Government
Organizations/Public
Sector
Undertakings/Autonomo
us Bodies.

he bidder should have successfully completed the supply
similar  nature of Manpower to Government
organization/Public  Sector Undertakings/Autonomous

Bodies during last 7 years ending last day of month

previous to the one in which applications are invited should

be either of the following:-

1- Three Completed work for Supply of Manpower each
costing not less than the amount equal to the 40% of
the estimated cost, i.e. 9,35,806/- OR

2- Two Completed work for supply of Manpower each
costing not less than the amount equal to 50% of the
Estimated Cost, i.e. 11,69,757/- OR

3- One Completed work for supply of Manpower costing
not less than the amount equal to 80% of the
Estimated Cost .e. 18,71,611/-.

EMD (in FDR form) or Exemption Certificate or Bid

Copy to be provided. Yes/No
Security Declaration Certificate, —-
Tender acceptance Letter on letter head and Declaration Copy to be provided. Yes/No
Baesn
Similar Nature Means:- Manpower required for civil works such as Mason, Beldar, Bandhani Bhisti

(Skilled, Semi Skilled, and Unskilled) etc or complete conservation works having similar nature of

from the required quantities in the tender.

Those Bidders who have not mentioned page number against the above point 1-8 in the column of PAGE
NO. Of Bid Document will not be evaluated and may be rejected in Technical Stage.

The bidders are requested to enclose only required documents.

For experience against Para 6 both work order and its completion certificate is mandatory. The copy of work
order without experience certificate and experience certificate without copy of work order wiil not be
considered.

AUTHORISED SIGNATORY

REPAIRS TO BIRPOL GATE AND WEST SIDE BASTION ST FATEHPUR SIKRI, AGRA
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3-

Force Measure:-

fis

Force measure clause will mean and be limited to the following in the execution of the contract/purchase
order placed by Archaeological Survey of India, “if at any time, during the continuance of contract, the
performance in whole or in part by either party of any obligation under this contract shall be prevented or
deployed by reason of any war, hostility, act of public enemy, civil commission, sabotage, fires, floods,
explosions, epidemics, quarantine restrictions, strikes, lockouts or act of God (here in after referred to
‘events’) provided notice of the happening of such events is given by either party. This shall be reason

30 days, either party may at its option terminate the contract”

ARBITRATION:-

modification or re-enactment, thereof. The arbitration proceeding shall be held in New Delhi.

APPLICABLE LAW:-

1

ADDITIONAL TERMS AND CONDITION:-
1.

frame work of applicable legislation and enactment made from time to time concerning such commercial
dealings/processing.

The successful bidder is responsible for adhering the norms of Pollution Control Board/Forest
Department/TTZ during the execution of work. No material shall be stacked in any part of the
road/approach of the road and approach pathway. Before stacking the material, the consultation
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INSTRUCTIONS FOR ONLINE BID SUBMISSION

: The Bidders are required to submit soft copies of their Bids electronically on the cpp Portal, using valid Digital Signature
Certificates. The instructions given below are meant to assist the Bidders in registering on the CPP Portal, prepare their bids in accordance
i i mitting thei i itti

Bidders are required to enrol on the e-Procurement module of the Central Public Procurement Portal (URL:
https://eprocure.qov.in/e rocure/app) by clicking on the link “Online Bidder Enrolment” on the CPP Portal which is free of charge.

2) As part of the enrolment process, the Bidders will be required to choose a unique username and assign a password for their accounts.

3) Bidders are advised to register their valid email address and mobile numbers as part of the registration Process. These would be used
for any communication from the CPP Portal.

4) Upon enrolment, the Bidders will be required to register their valid Digital Signature Certificate (Class Il or Class IIl Certificates with
signing key usage) issued by any Certifying Authority recognized by CCA India (e.g. Sify / NCode / EMudhra etc.), with their profile.

5) Only one valid DSC should be registered by a Bidder. Please note that the Bidders are responsible to ensure that they do not lend their
DSC'’s to others which may lead to misuse.

6) Bidder then logs in to the site through the secured log-in by entering their user ID / Password and the password of the DSC / e-Token.

SEARCHING FOR TENDER DOCUMENTS

1) : :

Dat
2) Once

3) The Bidder should make a note of the unique Tender ID assigned to each tender, in case they want to obtain any clarification / help from
the Helpdesk.

PREPARATION OF BIDS

1)  Bidder should take into account any corrigendum published on the tender document before submitting their Bids.

2) Please go through the tender advertisement and the tender document carefully to understand the documents required to be submitted
as part of the Bid. Please note the number of covers in which the bid documents have to be submitted, the number of documents -
including the names and content of each of the document that need to be submitted. Any deviations from these may lead to rejection of

3) Bidder, in advance, should get ready the Bid documents to be submitted as indicated in the tender document / schedule and generally,

4) To avoid the time and effort required in uploading the same set of standard documents which are required to be submitted as a part of
every Bid, a provision of uploading such standard documents (e.g. PAN card copy, annual reports, auditor certificates etc.) has been
provided to the Bidders. Bidders can use “My Space” or “Other Important Documents” area available to them to upload such
documents. These documents may be directly submitted from the “My Space” area while submitting a Bid, and need not be uploaded
again and again. This will lead to a reduction in the time required for Bid submission process.

SUBMISSION OF BIDS

1) i

2) The 2
3) Bidder has to select the payment option as “offline” to pay the tender fee / EMD as applicable and enter details of the instrument.
4) Bidder should prepare the EMD as per the instructions specified in the tender document. The original should be postedlcouriered/given

5) Bidders are requested to note that they should necessarily submit their financial Bids in the format provided and no other format is

details have been completed, the Bidder should save it and submit it online, without changing the filename. If the BOQ file is found to

6) The server time (which is displayed on the Bidders’ dashboard) will be considered as the standard time for referencing the deadlines for
submission of the Bids by the Bidders, opening of Bids etc. The Bidders should follow this time during Bid submission.

7)  All the documents being submitted by the Bidders would be encrypted using PKI encryption techniques to ensure the secrecy of the
data. The data entered cannot be viewed by unauthorized persons until the time of Big opening. The confidentiality of the Bids is
maintained using the secured Socket Layer 128 bit encryption technology. Data storage encryption of sensitive fields is done. Any Bid

8) The uploaded tender documents become readable only after the tender opening by the authorized Big openers.

9) Upon the successful and timely submission of Bids (I e after Clicking “Freeze Bid Submission” in the portal), the portal will give a
successful Bid submission message & a Bid summary will be displayed with the Bid no. and the date & time of submission of the Bid
with all other relevant details.

10) The Bid Summary has to be printed and kept as an acknowledgement of the submission of the Bid. This acknowledgement may be used
as an entry pass for any Bid opening meetings.

ASSISTANCE TO BIDDERS

1)  Any queries relating to the tender document and the terms and conditions contained therein should be addressed to the Tender Inviting
Authority for a tender or the relevant contact person indicated in the tender.

2) Any queries relating to the process of online Bid submission or queries relating to CPP Portal in general may be direc
CPP Portal Helpdesk Mobile Number - +91 8826246593 Tel: The 24 x 7 Help Desk Number 0120-4200462, 0120-4001002,

REPAIRS TO BIRPOL GATE AND WEST SIDE BASTION ST FATEHPUR SIKRI, AGRA
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TENDER ACCEPTANCE LETTER
(To be given on Company Letter Head)

Date:
To,
SUPERINTENDING ARCHAEOLOGIST,

ARCHAEOLOGICAL SURVEY OF INDIA,

The 22, Mal| Road, Agra Circle, Agra

SUB: ACCEPTANCE OF TERMS & CONDITIONS OF TENDER.

TENDER REFERENCE NO: 03/FTS/27/2023-2024/W (PIN CODE 283110)

NAME OF TENDER / WORK:- REPAIRS TO BIRPOL GATE AND WEST SIDE
BASTION ST FATEHPUR SIKRI, AGRA-SUPPLY OF MANPOWER

‘Tender/Work’ from the web site(s) namely: for the work of REPAIRS TO BIRPOL GATE
AND WEST SIDE BASTION ST FATEHPUR SIKRI, AGRA-SUPPLY OF
R

2. Il We hereby certify that | / we have read the entire terms and conditions of the tender
documents from Page No.-- to --- (including all documents like annexure(s), schedule(s), etc.),
which form part of the contract agreement and | / we shall abide hereby by the terms /
conditions / clauses contained therein.

3. The corrigendum(s) issued from time to time by your department/ organization to have also

4. I/ We do hereby declare that our Firm has not been blacklisted/ debarred by any Govt.

Yours Faithfully,

(Signature of the Bidder)
with Official Seal

REPAIRS TO BIRPOL GATE AND WEST SIDE BASTION ST FATEHPUR SIKRI, AGRA
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DECLARATION

i Son/Daughter of Shri -- signatory of the agency/
Firm mentioned above, is competent to sign this declaration and execute this tender
document

- _Signature of authorized person
Full Name:
Seal:
Date:
Place:
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